Angell Park Pavilion Set-up Guidelines
· The client will be issued a key to open the Pavilion for setting up.  The key opens the door between the bar and kitchenette.  
· The key is to be returned to the Angell Park Pavilion bartender before the event begins.  Failure to return the key will result in a $50.00 fee deducted from the damage deposit.
· You are responsible for coordinating with your vendors for when they need to set-up the day of your event.  This would mean a member of your party/family would re-open the Pavilion for the vendor if they are not there during your set-up.
· Prior day set-up:  The Pavilion is available between 8am-6pm for prior day event set-up.  The gate off Park St. will be opened in the morning.  You will be responsible for locking the Pavilion during the time no one is there.  If you are not finished setting up by 6pm, you will need to make arrangements to come back the following morning.   The Pavilion and gate are locked by 6:30pm.  
· Morning of event set-up:  The Pavilion will be available at 8:00 am till time of event.  You will be responsible for locking the Pavilion during the time no one is there.  
· The Pavilion bartender will arrive approximately 1 hour before your event.  He/she will unlock and open remaining entrances to the building.
· If you have any rented tables, chairs, etc. being delivered to Angell Park Pavilion, please let us know so we can coordinate with the rental company to accept delivery.
· No carry-in alcohol is allowed in the Pavilion or on the grounds at any time.  You will loose your damage deposit if alcohol is found during set-up.

Decorating: 
The following guidelines are provided to ensure that you can appropriately decorate for your event, yet minimize the potential damage that may occur. 
· Please feel free to bring in centerpieces to decorate the tables.
· All candles must be contained within a Hurricane or Votive Holder.  Floating candles are okay.  
· No use of ANY confetti, glitter, sand, birdseed, rice or any like substance in the pavilion or outside the pavilion so as to tracked into the facility.
· No thumb tacks, staples or nails in walls or ceiling.
· It is the responsibility of the client to carefully remove all decorations at the conclusion of the event to ensure that no damage is incurred by the facility. 

Angell Park Pavilion will not be held responsible for items left after a wedding or event. 
Reminder for Cars Left Overnight:  We strongly recommend that any persons who are intoxicated and do not have a designated driver, to leave their vehicles overnight. The vehicle is enclosed in the locked gated area overnight.   The gate is opened the following morning.
Pictures may be taken during an event from Angell Park Speedway Management and may be posted on our website. We reserve the right to post any pictures or video within our establishment before, during or after an event.  These pictures will be for advertisement purposes only.

Angell Park Pavilion Key Sign-Out


Date key issued _________			      Date key returned _____				
Number of keys											
Name 								 Phone______________		
Address: 												

The client will be issued a key to open the Pavilion for setting up.  The key opens the door between the bar and kitchenette.    
You are responsible for coordinating with your vendors for when they need to set-up the day of your event.  This would mean re-opening the Pavilion for them if they are not there during your set-up.  The key is to be returned to the Angell Park Pavilion bartender before the event begins.  
Failure to return the key will result in a $50.00 fee deducted from the damage deposit.


AGREED TO AND ACCEPTED:
									Date:				
Angell Park Pavilion Representative

									Date:				
Client
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